
Incident Report Form 

 
HIB Investigation Coversheet 

 
 

          
School 

 
        
Complainant 

 
        
Accused 
 
Please use this as a cover sheet and organize your investigation materials in the 
following order:  

 

☐ Investigation report form  

  

☐ Incident Report form  

               

☐  All evidence from investigation including notification emails, interview notes, 

emails related to the investigation etc. any evidence collected such as screen shots, 
information of video surveillance reviewed, student statements, no interaction 
agreements, safety plans etc.  

 

☐ Findings letters (template is in Docushare) 

      
     

Scan all documents together as one electronic document to dmundell2@everettsd.org 
with this coversheet attached. 
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